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ėŌƞĴŊŀĔŅĶĨŇħĨńŘĚőĮĶŐĔĶĴȮMicrosoft Teams  

 
Ȯ  Microsoft Teams ŏĮƦĬȮApplication ĽŊŗŀĽŅĶĶŃħńĭŀĚėƢĔĶȮŏĝƞĬȮĔŅĶĽĬĪĬŅȮĔŅĶĬńħľĴŅĵȮĔŅĶĮĶŃĝŋĴȮ

ĔŅĶĮĶŃĔŅĻȮĔŅĶĨŇħĨŅĴĚŅĬľĶŊŀőėĶĚĔŅĶȮŏĮƦĬĨƟĬȮŏĬŊŗŀĚěŅĔĴňĔŅĶŏĝŊŗŀĴĨƞŀĔńĭĪŋĔĲƖŏěŀĶƢĕŀĚȮOffice 143ȮĪŜŅŒľƟ

ĽŅĴŅĶĩĬŜŅŏėĶŊŗŀĚĴŊŀĨƞŅĚȮŕȮĴŅŒĝƟŒĬĔŅĶĪŜŅĚŅĬŏĮƦĬĪňĴœħƟȮȮŐĸŃŒĝƟĚŅĬĚƞŅĵȮĽŅĴŅĶĩěńħŐĭƞĚıŊŘĬĪňŗľĶŊŀĔĸŋƞĴŒĬĔŅĶ

ĪŜŅĚŅĬȮŐĸŃŒĝƟŏĮƦĬıŊŘĬĪňŗĪŜŅĚŅĬĶŃľĺƞŅĚįŌƟŏĶňĵĬŐĸŃįŌƟĽŀĬ 

Ȯ  ĔŅĶĨŇħĨńŘĚőĮĶŐĔĶĴȮMicrosoft Teams 

   ĔŅĶŒĝƟĚŅĬȮMicrosoft TeamsȮĽŅĴŅĶĩŒĝƟĚŅĬœħƟŒĬľĸŅĵŀŋĮĔĶĦƢȮěŉĚĕŀŐĬŃĬŜŅőħĵŐĭƞĚŏĮƦĬ 

  ĭĪĪňŗȮ1 ĔŅĶĨŇħĨńŘĚőĮĶŐĔĶĴȮMicrosoft Teams ĽŜŅľĶńĭŏėĶŊŗŀĚėŀĴıŇĺŏĨŀĶƢȮPC / Notebook ĪňŗŒĝƟ

ĶŃĭĭĮĢŇĭńĨŇĔŅĶȮWindows  &ľĬƟŅȮ2) 

  ĭĪĪňŗȮ2 ĔŅĶĨŇħĨńŘĚőĮĶŐĔĶĴȮMicrosoft Teams ĽŜŅľĶńĭŀŋĮĔĶĦƢĪňŗŒĝƟĶŃĭĭĮĢŇĭńĨŇĔŅĶȮiOS iIPAD / 

iPhone) &ľĬƟŅȮ6)           

   ĭĪĪňŗ 3 ĔŅĶĨŇħĨńŘĚőĮĶŐĔĶĴȮMicrosoft Teams ĽŜŅľĶńĭŀŋĮĔĶĦƢĪňŗŒĝƟĶŃĭĭĮĢŇĭńĨŇĔŅĶȮAndroid &ľĬƟŅȮ12) 
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ĔŅĶĨŇħĨńŘĚȮMicrosoft Teams  ĽŜŅľĶńĭŏėĶŊŗŀĚėŀĴıŇĺŏĨŀĶƢȮPC / Notebook ĪňŗŒĝƟĶŃĭĭĮĢŇĭńĨŇĔŅĶȮ

Windows 

1.ȮŏĮƕħȮURL  https://www.microsoft.com/th-th/microsoft-143-microsoft-teams/download-appȮ

ľĶŊŀĪňŗȮhttps://teams.microsoft.com/downloads ěŃĮĶŅĔĢľĬƟŅěŀħńĚĶŌĮ 

 

2.ȮėĸŇĔĮŋƙĴȮȮȮȮȮȮŏıŊŗŀȮDownload œĲĸƢĽŜŅľĶńĭĨŇħĨńŘĚ 

 

https://www.microsoft.com/th-th/microsoft-365/microsoft-teams/download-app
https://teams.microsoft.com/downloads
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3. ŏĴŊŗŀȮDownload ŏĶňĵĭĶƟŀĵŐĸƟĺȮėĸŇĔĪňŗĝŊŗŀœĲĸƢŏıŊŗŀĨŇħĨńŘĚőĮĶŐĔĶĴȮMicrosoft TeamsȮľĬƟŅěŀĔŅĶĨŇħĨńŘĚ

őĮĶŐĔĶĴȮMicrosoft Teams ěŃŐĽħĚľĬƟŅěŀħńĚĶŌĮȮŐĸƟĺėĸŇĔĪňŗĮŋƙĴ Run 

 

 

4. ŏĴŊŗŀŏĮƕħőĮĶŐĔĶĴȮMicrosoft Teams  ȮŒľƟŏĕƟŅĽŌƞĶŃĭĭőħĵŒĝƟ email@live.hcu.ac.th ĨŅĴĪňŗœħƟ

ěńħĽƞĚœĮŒľƟ ěŅĔĬńŘĬŒľƟėĸŇĔĪňŗĮŋƙĴ    

(ĽŜŅľĶńĭĬńĔĻŉĔļŅœħƟěńħĽƞĚœĮĪňŗȮe-mail ĕŀĚĴľŅĺŇĪĵŅĸńĵȮĽŅĴŅĶĩŏĕƟŅœĮĨĶĺěĽŀĭœħƟĪňŗȮ

https:/mail.hcu.ac.th őħĵŒľƟŒĽƞȮUsername ħƟĺĵĶľńĽĬńĔĻŉĔļŅȮŏĝƞĬȮ631999 ĽƞĺĬȮPassword ěŃŀĵŌƞŒĬ

ŒĭŏĽĶŖěĪňŗĸĚĪŃŏĭňĵĬȮŏıŊŗŀŏĕƟŅœĮĨĶĺěĽŀĭȮUser Account ĽŜŅľĶńĭŒĝƟĚŅĬȮOffice 365) 

mailto:email@live.hcu.ac.th
https://mail.hcu.ac.th/
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5.ȮĔĶĦňĪňŗĵńĚœĴƞŏėĵŏĕƟŅŒĝƟĚŅĬŒĬĶŃĭĭȮOffice 365 ĶŃĭĭěŃŒľƟŏĮĸňŗĵĬĶľńĽįƞŅĬŒľĴƞĪńĬĪňȮĪŜŅĔŅĶŏĮĸňŗĵĬ

ĶľńĽįƞŅĬőħĵŒĽƞĶľńĽįƞŅĬŏħŇĴĪňŗȮCurrent Password (ĶľńĽįƞŅĬĮƤěěŋĭńĬ)ȮŐĸŃŒĽƞĶľńĽįƞŅĬŒľĴƞĪňŗȮNew Password 

(ĶľńĽįƞŅĬŒľĴƞ)ȮŐĸŃĪňŗȮConfirm Password (ĵŊĬĵńĬĶľńĽįƞŅĬ)ȮěŅĔĬńŘĬĔħĮŋƙĴ   

 

6. ľĬƟŅěŀőĮĶŐĔĶĴȮMicrosoft Teams ěŃŐĽħĚȮħńĚĶŌĮ 
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ĔŅĶĨŇħĨńŘĚőĮĶŐĔĶĴȮMicrosoft Teams ĽŜŅľĶńĭŀŋĮĔĶĦƢĪňŗŒĝƟĶŃĭĭĮĢŇĭńĨŇĔŅĶȮiOS (iPAD / iPhone) 

1.ȮĔħĪňŗȮIcon App Store    ŏıŊŗŀŏĶŇŗĴĨƟĬȮDownload őĮĶŐĔĶĴȮMicrosoft Teams 

 

2.ȮıŇĴıƢėŜŅȮŴMicrosoft TeamsŵȮŒĬĝƞŀĚėƟĬľŅ ŏĽĶŖěŐĸƟĺĔħȮSearch (ėƟĬľŅ' 
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3.ȮėĸŇĔĪňŗĮŋƙĴȮGET (ŴĶńĭŵ'ȮŏıŊŗŀŏĶŇŗĴĨŇħĨńŘĚőĮĶŐĔĶĴȮőħĵĶŃĭĭěŃĩŅĴĺƞŅĨƟŀĚĔŅĶȮInstall ľĶŊŀœĴƞȮŒľƟĔħĮŋƙĴȮ

Install ĔĶĦňĶŃĭĭĩŅĴȮPassword ŒĬĔŅĶĨŇħĨńŘĚȮŒľƟĪƞŅĬŒĽƞȮPassword ĕŀĚȮApple ID ĕŀĚĪƞŅĬȮľĶŊŀĪŜŅĔŅĶȮ

Scan ĸŅĵĬŇŘĺĴŊŀŏıŊŗŀĪŜŅĔŅĶĨŇħĨńŘĚőĮĶŐĔĬĴ 

 

4. ŏĴŊŗŀĨŇħĨńŘĚőĮĶŐĔĶĴȮMicrosoft Teams ŏĶňĵĭĶƟŀĵŐĸƟĺěŃŐĽħĚȮIcon Microsoft Teams ĭĬľĬƟŅěŀȮėĸŇĔĪňŗȮ

Icon ȮŏıŊŗŀŏĶŇŗĴĨƟĬĔŅĶŒĝƟĚŅĬ 
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5. ŏĴŊŗŀŏĕƟŅĽŌƞőĮĶŐĔĶĴȮMicrosoft Teams ėĶńŘĚŐĶĔȮĶŃĭĭěŃŒľƟĸĚĝŊŗŀŏĕƟŅŒĝƟĚŅĬȮőħĵėĸŇĔĪňŗȮȮȮȮ

(ŴĸĚĝŊŗŀŏĕƟŅŒĝƟŵ) 

 

6. ĔĶŀĔȮe-Mail Address ĕŀĚĪƞŅĬȮemail@live.hcu.ac.thȮŏĝƞĬȮ631999@live.hcu.ac.th ŏĽĶŖěŐĸƟĺėĸŇĔĪňŗȮ

 (ŴĸĚĝŊŗŀŏĕƟŅŒĝƟŵ) 

 

mailto:631999@live.hcu.ac.th
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7. ŒĽƞĶľńĽįƞŅĬĕŀĚĪƞŅĬŒĽƞȮŏĴŊŗŀŏĽĶŖěŐĸƟĺŒľƟ ėĸŇĔĪňŗĮŋƙĴȮ (ŴĸĚĝŊŗŀŏĕƟŅŒĝƟŵ' 

Ȯ* ĔĶĦňĪňŗĵńĚœĴƞŏėĵŏĕƟŅŒĝƟĚŅĬŒĬĶŃĭĭȮOffice 365 ĶŃĭĭěŃŒľƟŏĮĸňŗĵĬĶľńĽįƞŅĬŒľĴƞĪńĬĪňȮĪŜŅĔŅĶŏĮĸňŗĵĬ

ĶľńĽįƞŅĬőħĵŒĽƞĶľńĽįƞŅĬŏħŇĴĪňŗȮCurrent Password (ĶľńĽįƞŅĬĮƤěěŋĭńĬ)ȮŐĸŃŒĽƞĶľńĽįƞŅĬŒľĴƞĪňŗȮNew Password 

(ĶľńĽįƞŅĬŒľĴƞ)ȮŐĸŃĪňŗȮConfirm Password (ĵŊĬĵńĬĶľńĽįƞŅĬ)ȮěŅĔĬńŘĬĔħĮŋƙĴ   (ŴĸĚĝŊŗŀŏĕƟŅŒĝƟŵ' 

 

8. ĶŃĭĭěŃĕŀŀĬŋĠŅĨŒľƟŐěƟĚŏĨŊŀĬȮŒĬĔĶĦňĴňėĬĽƞĚĕƟŀėĺŅĴȮőĪĶľŅȮľĶŊŀĴňĔŇěĔĶĶĴŒľĴƞȮŏıŊŗŀĶŃĭĭěŃœħƟ

ĽŅĴŅĶĩŐěƟĚŏĨŊŀĬĭĬľĬƟŅěŀȮŒľƟėĸŇĔĪňŗȮAllow (ŴŀĬŋĠŅĨŵ)ȮŏıŊŗŀĶńĭĔŅĶŐěƟĚŏĨŊŀĬ 
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9. ĶŃĭĭěŃĕŀŀĬŋĠŅĨŒĬĔŅĶŏĕƟŅĩŉĚŐĸŃŒĝƟĚŅĬœĴőėĶőĲĬĭĬŏėĶŊŗŀĚȮŏıŊŗŀŒľƟĽŅĴŅĶĩıŌħėŋĵĔńĭėŌƞȮĽĬĪĬŅŀŊŗĬĪňŗ

őĪĶľŅœħƟȮőħĵėĸŇĔĪňŗȮAllow (ŴĨĔĸĚŵ) 

 

10. ĶŃĭĭěŃĬŜŅŏĽĬŀėĺŅĴĽŅĴŅĶĩĕŀĚĶŃĭĭŒľƟĪƞŅĬėĸŇĔĪňŗȮNext (ŴĩńħœĮŵ' ěĬľĴħ 
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11. ĶŃĭĭěŃŐĽħĚľĬƟŅěŀőĮĶŐĔĶĴȮMicrosoft Teams ŏıŊŗŀŏĶŇŗĴŒĝƟĚŅĬ 
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ĔŅĶĨŇħĨńŘĚőĮĶŐĔĶĴȮMicrosoft Teams ĽŜŅľĶńĭŀŋĮĔĶĦƢĪňŗŒĝƟĶŃĭĭĮĢŇĭńĨŇĔŅĶȮAndroid 

1 ėĸŇĔĪňŗȮicon google play store    ŐĸƟĺıŇĴıƢėŜŅȮŴMicrosoft TeamsŵȮŒĬĝƞŀĚ 

 

2. ĨŇħĨńŘĚŐĸŃĶŀĶŃĭĭħŜŅŏĬŇĬĔŅĶĨŇħĨńŘĚěĬŏĽĶŖě 

 



Page | 13  
 

3. ŏĴŊŗŀĨŇħĨńŘĚőĮĶŐĔĶĴȮMicrosoft Teams ŏĶňĵĭĶƟŀĵŐĸƟĺěŃŐĽħĚȮIcon Microsoft Teams ĭĬľĬƟŅěŀȮėĸŇĔĪňŗȮ

Icon ȮŏıŊŗŀŏĶŇŗĴĨƟĬĔŅĶŒĝƟĚŅĬ 

 

4. ŏĴŊŗŀŏĕƟŅĽŌƞőĮĶŐĔĶĴȮMicrosoft Teams ėĶńŘĚŐĶĔȮĶŃĭĭěŃŒľƟĸĚĝŊŗŀŏĕƟŅŒĝƟĚŅĬȮőħĵėĸŇĔĪňŗȮȮȮȮ

(ŴĸĚĝŊŗŀŏĕƟŅŒĝƟŵ) 
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5. ĔĶŀĔȮe-Mail Address ĕŀĚĪƞŅĬȮemail@live.hcu.ac.thȮŏĝƞĬȮ631999@live.hcu.ac.th ŏĽĶŖěŐĸƟĺėĸŇĔĪňŗȮ

 (ŴĸĚĝŊŗŀŏĕƟŅŒĝƟŵ) ŐĸŃȮŒĽƞĶľńĽįƞŅĬĕŀĚĪƞŅĬŒĽƞȮŏĴŊŗŀŏĽĶŖěŐĸƟĺŒľƟ ėĸŇĔĪňŗĮŋƙĴȮ  

 

 

  

mailto:631999@live.hcu.ac.th

